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Password 
 
 

1. To change your password, click on “My user account” in the top right corner. 
 

 
 

 
2. Click on the first menu item “Account dashboard”. 
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3. Now you can click on the „Change password“ button in the first area of your contact 
information. Enter your current password into the first field. For reasons of privacy protection 
you need to enter your desired new password twice, in accordance to the displayed password 
guidelines down below. 
 

 
 

 
4. Just use the “Save“ button to activate your new password. 

 
 

5. You have changed the password for all users of your company. Please be advised to inform 
your coworkers accordingly. 


